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Introduction

The Housing Authority of St. Louis Park (HA) provides housing to low-income households. The
HA owns and manages 159 public housing units (110 units in a 4-story apartment, 37 single
family homes, and oversight of 12 MHOP units).

The HA is currently accepting proposals for architectural and engineering services from licensed
and insured firms through this Request for Qualifications (RFQ). The initial contract will be for
one year, with the possibility of extending for up to four additional one-year periods at the
discretion of the HA.

Over the course of five years, there may be a need for various services including interior
replacement of fire panel doors and electrical panels, exterior repair, plumbing, roofing
replacement, and other items as needed. The projects shall comply with all appropriate
building and accessibility requirements.

The HA anticipates receiving funding from the Minnesota Housing Finance Agency's Publicly
Owned Housing Program and HUD Capital Fund Program to finance the projects.

As a Qualifications-Based Selection, an evaluation will be performed on each RFQ respondent. A
contract will be negotiated at a later date with the successful respondent. All RFQ responses
submitted must conform to all the requirements and specifications outlined within this
document and all attachments in its entirety.

Contact and Submission Details:

Contact/Contract Person (Officer)
Oi Mattison, Public Housing Manager

Housing Authority Contact Information
omattison@stlouisparkmn.gov

952-924-2577

Housing Authority of St. Louis Park

5005 Minnetonka Blvd., St. Louis Park, MN 55416

Proposal Submission:
The deadline for submitting a proposal is November 17, 2025 at 4:30 pm.
The submission should be titled:
St. Louis Park Architectural and Engineering Services (A/E) Proposal and can be sent via
email, in person, or by mail to the address provided below:
EMAIL: omattison@stlouisparkmn.gov
ATTN: Oi Mattison
Housing Authority of St. Louis Park
5005 Minnetonka Blvd., St. Louis Park, MN 55416



mailto:omattison@stlouisparkmn.gov

1. Housing Authority’s Reservation of Rights:

The HA reserves the right to reject any or all proposals, to waive any informality in the RFQ
process, or to terminate the RFQ process at any time, if deemed by the HA to be in its best
interests. The HA reserves the right not to award a contract pursuant to this RFQ.

The HA reserves the right to terminate a contract awarded pursuant to RFQ at any time for its
convenience upon written notice as in compliance with the executed contract.

The HA reserves the right to determine the days, hours, and locations that the successful
proposer(s) shall provide the services called for in this RFQ.

The HA reserves the right to retain all proposals submitted and not permit withdrawal for a
period of 60 days subsequent to the deadline for receiving proposals without the written
consent of the HA Executive Director.

The HA reserves the right to reject and not consider any proposal that does not meet the
requirements of this RFQ, including but not necessarily limited to incomplete proposals and/or
proposals offering alternate or non-requested services.

The HA shall have no obligation to compensate any proposer for any costs incurred in
responding to this RFQ.

The HA shall reserve the right to at any time during the RFQ or contract process to prohibit any
further participation by a proposer or reject any proposal submitted that does not conform to
any of the requirements detailed herein.

The HA reserves the right to, at any time during the ensuing contract period, and without
penalty to the Architect or Engineering Firm retained as a result of this RFQ, conduct additional
competitive solicitations to retain additional A-E when, in the opinion of the Executive Director,
it is in the best interests of the HA to do so. Accordingly, the Architectural Firm retained as a
result of this RFQ shall have the right to also respond to any such additional solicitation process,
if conducted.

The HA shall reserve the right to any time during the RFQ or contract process to prohibit any
further participation by a proposer or reject any proposal submitted that does not conform to
any of the requirements detailed herein.



2. Scope of Work:

The HA is seeking proposals from qualified, licensed entities to provide the following detailed
services:

Services: The HA plans to grant a contract to a company that offers architectural and
engineering services (A/E) for different projects that the HA may undertake. The design services
may be divided into phases and the design must comply with the State Housing Division
requirements, Minnesota Building Code requirements, relevant local codes, ordinances,
regulations, and standards, as well as HUD's section 504 program, UFAS, ADA, and ANSI
requirements. Additionally, the design should incorporate coordination for the removal of
environmental hazards like lead or asbestos-containing building materials.

3. Submission Requirements for Proposals:

A.

B.

C.

Proposer's Statement: Complete Exhibit A
Profile of Firm Form: Complete Exhibit B

Proposed Services: The proposer shall list the types of services it offers as related to
Scope of Work in detail to answer 4.0 evaluation factors.

Evidence that the proposer is licensed in the state of Minnesota.

Managerial Capacity/Financial Viability: The proposer entity must submit a concise
description of its managerial and financial capacity to deliver the proposed services,
including brief professional resumes for the persons identified to work on HA projects.
Such information shall include the proposer's qualifications to provide the services, a
description of the background and current organization of the firm.

Client Information: The proposer shall submit under this section a listing of former or
current clients, including the Public Housing Authorities, for whom the proposer has
performed services. The listing shall, at a minimum, include a brief description of scope
of the services and the dates the services were provided.

Equal Employment Opportunity: The proposer must submit under this section a copy of
its Equal Opportunity Employment Policy.

In order to qualify for a Section 3 Business Preference, the proposer must submit the
completed Section 3 Business Preference Certification Form, along with any necessary

supporting documentation, as outlined in Exhibit C.

All proposals must include a fee structure.



Proposers are required to familiarize themselves with and adhere to all dates, times,
conditions, requirements, and specifications outlined in the documents provided by the
HA, including the RFQ document and any additional attachments. By submitting the
completed documents, proposers are confirming their agreement to comply with all the
conditions and requirements stated in those documents.

4. Proposal Evaluation:

A.

Evaluation Factors:

The HA will consider several factors when evaluating each proposal submission,
including availability, past performance on similar projects, past performance with
Housing and Redevelopment Authorities in Minnesota, management plan, evidence of
your firm's ability to perform the scope of work, and resident-owned or Section 3
businesses.

Evaluation Process:

The HA plans to form a committee to assess all the proposals received in response to
this RFQ. Once the evaluation and cost negotiation process is finished, a
recommendation will be presented to the Executive Director for approval.

NOTE: The HA has the authority to conduct a "Best and Final" Negotiation, as outlined in
Sections 7.2.N through 7.2.R of HUD Procurement Handbook 7460.8 REV 2. This
negotiation process may involve oral interviews. Contract negotiations can be carried out
by the HA before or after the approval of the Board of Commissioners, depending on their
discretion.

5. Contract:

The Contract Officer is the sole point of contact for all communication and correspondence
related to this RFQ process. Proposers are strictly prohibited from contacting any other HA staff
member or official regarding this RFQ. All inquiries and requests should be directed to the
Contract Officer. Phone inquiries that can be addressed by referring to a section in the RFQ will
be answered by the Contract Officer. All other questions must be submitted in writing, and the
Contract Officer will provide written responses to all proposers through addendums.

A.

Contract Conditions:

The following provisions are considered mandatory conditions of any contract award
made by the HA pursuant to this RFQ: The HA will not execute a contract on the
successful proposer's form; contracts will only be executed on the HA form requiring
HUD 51915, Model Form of Agreement Between Owner and Design Professional and
HUD 5370-C, General Conditions.



B. Contract Period:
The HA plans to initially grant a one-year contract, with the possibility of four additional
one-year options, at the discretion of the HA. The contract will involve negotiating an
overall price fee per project, based on the complexity of the proposed scope of work
and the specific service required.

C. Licensing and Insurance Requirements:
The successful proposer must provide a certificate of insurance that shows their current
insurance coverage before receiving the award, but this is not required as part of the
proposal submission process. Current HA Insurance Requirements will be listed on the
next page.

Housing Authority Current Insurance Requirements:

No contractor or subcontractor shall commence work until all insurance has been acquired. A
Certificate of Insurance shall be furnished to the HA prior to any work and shall be maintained
throughout the life of the contract. The HA shall be named as an additional insured:

1. General Liability shall be occurrence form and shall include contractual liability and carry a
waiver of subrogation. Contractor shall carry the following minimum:

A combined single limit of $2 million each occurrence and $4 million aggregate.
Combined means Bodily Injury and Property Damage.

2. Automobile Liability shall cover owned, non-owned and hired vehicles. Contractor shall
carry the following minimum insurance coverage: A combined single limit of $1 million each
accident. Combined means Bodily injury and property damage.

3. Workmen’s Compensation is required as per Minnesota law. These are the minimum
insurance requirements, and it is the sole responsibility of the contractor to purchase and
maintain additional insurance that may be necessary in connection with this contract

4. Builders Risk: If the nature of the project is such that it is insurable against the perils of fire,
extended coverage, vandalism, malicious mischief, on and off-site storage and in transit such
insurance shall be procured and maintained until final acceptance of the project by the St.
Louis Park HA.



5. Insurance certificates evidencing that the above insurance is in force with companies
acceptable to the owner and in the amounts required shall be submitted to the owner for
examination and approval prior to the contract being executed.

6. Indemnification —The contractor will indemnify, defend and hold harmless the St. Louis
Park HA and its officials, agents and employees from any loss, claim, liability and expense
including reasonable attorney’s fees and expenses of litigation with respect to any damages
arising from bodily injury, death, property damage, sickness, disease or loss.



Exhibit A

Proposer’s Statement:

The undersigned proposer hereby states that by completing and submitting this form
and all other documents within this proposal submittal, s/he is verifying that all
information provided hereinis, to the best of his/her knowledge, true and accurate, and
that if the HA discovers that any information entered herein to be false, such shall entitle
the HA to not consider, make award or to cancel any award with the undersigned
party. Further, by completing and submitting the proposal submittal, the undersigned
proposer is hereby agreeing to abide by all terms and conditions pertaining to this RFQ as
issued by the HA including an agreement to execute the attached Sample Contract form.

Signature Date

Printed Name

Title



Exhibit B

Firm Qualifications Questionnaire:

1. Date Firm was established:

2. Name of Firm:

Address:

City/State:

Phone:

3. Please attach a brief biography/ resume of the company.

4. Please attach the names of the principals along with their position and duration of time at
the company.

5. List names of staff who will work on this project and their roles on this project: (Attach
resumes if not already provided as part of # 4.

6. List of services that will be subcontracted and possible providers.




7. Verification Statement:

The proposer affirms that by filling out and submitting this form, they are confirming the
accuracy and truthfulness of all the information provided. Furthermore, they agree that if the
HA finds any false information, it reserves the right to disregard the proposal or revoke any
awarded contract with the proposer.

Signature

Printed Name

Title
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Exhibit C
Certification for Business Concerns Seeking Section 3 Preference in Contracting and
Demonstration of Capability

This form must be completed and returned to the HA with all of the required attachments,
for any bidder/proposer claiming a Section 3 Business Preference.

Name of Business

Address of Business

Type of Business: Corporation Partnership
Sole Proprietorship Joint Venture

1. This fully completed form and any attachments thereto, will become part of any ensuing
contract.

2. The undersigned bidder/proposer hereby claims that it is a Section 3 business concern and
claims such preference in that s/he can provide evidence that (check all that apply):

[ ] Business claiming status as a Section 3 resident-owned enterprise - is 51% or more
owned by a Section 3 resident (select and attach the applicable documentation):

____ Copy of resident lease ____ Evidence of participant in a of public
assistance program

___ Copy of Articles of Incorporation ____Assumed Business Name Certificate

___ Latest Board minutes appointing officers __ List of owners/stockholders and %
ownership of each

__ Partnership Agreement __ Corporation Annual Report

____ Certificate of Good Standing ___ Other Evidence/Documentation

Organization chart with names and titles and function statement

[ ] At least 30% of its full time employees include persons that are currently Section 3
residents, or within 3 years of the date of first employment with the business concern
were Section 3 residents:

Total Number of Employees
Total Number of Section 3 Resident

Employees

If claiming this Section 3 preference, attach the following:
e List of Current Full-Time Employees (including name and address)
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e List of Section 3 Resident Employees (including name and address)
e PHA/IHA Residential lease less than 3 years from the day of employment
e Other evidence of Section 3 status less than 3 years from the date of employment

[ ] Section 3 status by subcontracting 25 percent of the dollar awarded to qualified
Section 3 business (must submit all of the following):
e List of subcontracted Section 3 business(es), subcontract amount and percentage
of the total proposed contract amount
e Fully completed certification form for each contractor

Authorizing Name and Signature

Attested by:
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